COVER LETTER-sample
September 1, 2006

Project  Director
AAA company
Dear Sir or Madam, 

I was very interested to see your company’s senior design project statement of work listed on the senior design website.  I have been seeking just such an opportunity as this and I think my background and your requirements may be a good match.  Please allow me a moment to highlight my qualifications and how they may benefit your company’s project. 
This is where you’d talk about what skills and experience you have in relation to the job itself and why are interested in their company and this position.  Also mention your coursework and how it relates to this particular project.
This next paragraph is just an example, of how you may want to highlight your interpersonal skills and qualifications. 

If you are seeking a hard working, detail oriented, and responsible individual who stays abreast of her field, who understands technology, and who is as career-committed as it takes to achieve total success, then please consider what I have to offer.  I would be happy to have a preliminary discussion with you or members of your committee to see if we can establish a mutual interest.  I can be reached at imstudent@uncc.edu, or 704-555-1212.
Thank you for your time and consideration. 
Sincerely, 

I.M. Student
